Stellar Systems,inc.

We Make Computers Smart....
....and that's smart business!

Configuring your email client: Outlook 2007

Open Outlook 2007.

Click the Tools menu, and select Account Settings.

Account Seffings...
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Click on the Email tab and click on the New... button.

Web Development & Hosting « Network Services ¢ Software Development ¢ Document Imaging < Accounting Software
222 NE Monroe + Suite902 =« Peoria,IL61602 + (309)677-7350 <« Fax:(309)677-7358 +« www.ssinet.com



http://www.ssinet.com

Stellar Systems,inc.

We Make Computers Smart....
....and that's smart business!

Next select Microsoft Exchange, POP3, IMAP or HTTP and click Next.

@mcmsuﬂ; Ea-nchange, Pﬂp3 IMAP, o H'_rTP
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On the Auto Account Setup window check the Manually configure server settings or additional
server types and click Next.
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Select Internet E-mail option and click Next.

©fnt
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Fill in the following fields:

Enter Your Name as you want it to appear.

Enter your full email address username@domain.com in the Email address: field.
Select POP3

Enter mail.yourdomainname.com in the Incoming mail server: field.

Enter mail.yourdomainname.com in the Outgoing mail (SMTP) server: field.
Enter your username your email address in the Account name: field.

Enter your email password in the Password: field.

Check the Remember Password box

Click on More Settings tab...

T STQ 0 o0 T

Add New E-mail Account

Internet E-mail Settings
Each of these settings are required ko gek vour e-mail account working.

User Information Test Account Settings

Your Marme: e St 5 After filing out the infarmation on this screen, we
e e ——— recammend you kest vour account by clicking the

E-rnail Address: | [smith@&my-domain-temple .net| buttan below, (Requires network connection)

Server Information

Test Account Settings ...

Account Type: 'PoP3 BT

Incoming mail server: j-rhéii.|11',-'-da|11§|'n."'¢;|11p'lé.nat_' -'

Oukgaing mall server (SMTPY: [ mail my-domain-temple et

Logon Information

Iser Mame: ﬁsm'rth@my-dmnain-temple.nef |
Passward: l_*mvm;_ -
Remember password

[ | Reguire logon using Secure Password Authentication (SPA) | More Sethings ..,

< Back ][ Mext = ][ Zancel ]
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Perform the following steps:

j- Click on the Outgoing Server tab.

k. Check My outgoing server (SMTP) Requires Authentication

[.  Make sure Use same setting as my incoming mail server is also checked.
m. Click on OK.

mersl | Outgoing Server

My oukgaoing server (SMTP) requires authentication

{:':} IJse same sethings as my incoming mail server
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Under the Connection tab insure that the “Connect using my Local Area Network” is selected.

E-mail Accounts - - - = | 23 J L

Internet E-mail Settings (POP3) T
3il. ssinet. com -| 6

Internet E—méil Settings i - ﬁ

| General | outgeing Server | Connection | Advanced |

Each of these settings are required to get your e-mail account working.
.ssinet.com |

5

Connection :
is screen, we

@) Connect using my local area network (LAN) y dicking the

[] Connect via modem when Outlook is offiine T, E

() Connect using my phone line -
() Connect using Internet Explorer's or a 3rd party dialer

Maodem Mare Settings ... =

Use the Following Dial-Up Metworking connection: E

| Properties.., | | Add... |

N MNext = Cancel 5

: scanner info

ackup Exec Alert: Job Failed (Server:
ckup Exec Alert: Job Failed (Server:
Fwi:

Web Development & Hosting « Network Services ¢ Software Development ¢ Document Imaging < Accounting Software
222 NE Monroe + Suite902 + Peoria,IL61602 « (309)677-7350 <+ Fax:(309)677-7358 =«  www.Ssinet.com



http://www.ssinet.com

Stellar Systems,inc.

We Make Computers Smart....
....and that's smart business!

The Advanced tab should have the POP3 port set to 110, and the SVITP port set to 25. (In some
cases, certain ISP’ swill require to change the SMTP port to 366).

E-mail Accounts - - &'

Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account working. i
Internet E-mail Settings I
.ssinet.com | L
| General | Outgaing Server | Connection | Advanced
Il.ssinet.com |
Server Port Numbers 1
Incoming server (POP3): Use Defaults Er
[ This server requires an encryp!ted connection (S5L) this screen, we
Outgoing server (SMTP): 25 by clicking the -
connection) Er:
[ This server reguires an encrypted connection (SSL)
Server Timeouts EC
Short T~ = Long 1 minute
Maore Settings ... =
Delivery E.
[|Leave a copy of messages on the server er
[ IRemove from server after | 10 JI days
[Tremove from server when deleted from ‘Deleted Ttems' L
Next > Cancel s
: scanner info
‘Backup Exec Alert: Job Failed (Server:
‘Backup Exec Alert: Job Failed (Server:
“RUH
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Click the Test Account Settings button and you should see all items with green check marks...
Click the Close Button to close the test window.
Click OK to save your settings.

Add New E-mail Account

Internet E-mail Settings
Each of these settings are required ko gek vour e-mail account working.

User Information Test Account Settings

Your Marme: e St 5 After filing out the infarmation on this screen, we
e e ——— recammend you kest vour account by clicking the

E-mnail Address: | jemith@my-domain-temple .net| button below. (Requires network connection)

Server Information

Test Account Settings ...

Account Type: 'PoP3 BT

Incoming mail server: j-rhéii.|11',-'-da|11§|'n."'¢;|11p'lé.nat_' -'

Oukgaing mall server (SMTPY: [ mail my-domain-temple et

Logon Information

Iser Mame: ﬁsm'rth@my-dmnain-temple.nef |
Password: |_*n-mrn-n—-_ —
Remember password

[ | Reguire logon using Secure Password Authentication (SPA) | More Sethings ..,

It might be beneficial to use your own internal SMTP server or your |SP's SMTP server to send
mail if you are unable to use our servers, or you are experiencing performance problems sending
from our servers. Contact your ISP or qualified support contact to assist with this.

(Example: smtp@yourdomainname.com)
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Congratulations. Y ou have finished the setup of your email account. Click Finish to close the
setup wizard.

Congratulations!

You hawve successfully entered all the information required ko sebup your
account,

To close the wizard, click Finish,

___Fish__|
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**OQUR SMTP SERVER ISNOT TO BE USED FOR THE SENDING OF BULK
EMAIL! DOING THISCOULD BLACKLIST THE SERVER AND CREATE SERIOUS
PROBLEMSFOR ALL ACCOUNTSON THE SERVER. IF YOU WANT TO DO MASS
BULK MAILINGS, BUT DON'T HAVE AN MAIL SERVER TO USE OF YOUR OWN,
PLEASE CONTACT USAND WE CAN ASSIST YOU WITH THIS**

As always with any of your support needs, questions or comments, please feel free to contact us
via phone or email and we will be happy to assist you.

Stellar Systems, Inc.
(309) 677-7350
support@ssinet.com
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